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ARTICLE 1
PREAMBLE

THIS AGREEMENT is between the Clarke Community School District, Osceola, lowa, hereinafter
mfcrred to as the "Employer" and the Clarke Community Education Association, hereinafter referred
to as the "Association". Said Agreement represents the complete and final agreemem between the
Employer and the Association.

The Employer and the Association recognize that the aim of the public schcol is to provxde a quality
educatmn prcgram for the children and youth of the school district.

Both partlcs recognize that attainment of this educatmnal objective is of prime importance and
considerable benefit to all. The quality and morale of the teaching service is a major factor in pursuit

of said objective.
ARTICLE 2
L RECOGNITION
A. Appropriate Unit ‘

The Employer hereby recognizes the Association as the exclusive bargaining representative for

~ the regular full-time and regular part-time licensed employees which includes: professional

empkoyees‘ mciudmg but not limited to classroom teachers {academic, head teacher, vocatlonal

’ ‘remed' : physxcal t:ducatmn mus;c art, and drama), hbranans, gmdaﬁce ccunselors and nurses

\\\\\

,A}?,xcluded from representamcm and coverage. are these posﬁmns and duties: Supenntendent

* “No

B."

3

The Associat:on will be permitted:

Principals, all non-licensed persennek substltutes and all other persons exciuded by Scctwn 4 of
the Act. = - -

Reference is made to the iowa Pu‘ohc Employment Relauons Board Order of Cemﬁcatma Case
%-;421 dated-July I7 1975 : :
@eﬁmﬁons -
1 The term "Employer" as used in this Agreement shaﬂ mean the Ciarkﬁ Commumty School
.. District.” ‘ - :

"“2./ The term’ "Employee" as used in this Agreement shall mean all unit Employées represented by

this Association in the recogmzad umt as defined and certxﬁcd by the Public Employment
Relations Board. -

3. The term "Association" as used in this Agreement shall mean the Clarke Community
Education Associdtion. The Association is “an affiliate of the lowa State Education
Association and the National Education Association. |

4. The term TAct" as used in‘this Agreement shall mean the lowa Public Employment Relations

" Act, currently-identified as Chapter. 20, Code of lowa,

5. All references to Employees in this: Agreement designate both sexes, and whenever the male
gender is used, it shall be construed to mean both male and female Employees.

ARTICLE 3
RIGHTS

1. To hold a reasonable number of meetings on School Dzstnct property outside normal work
hquxg, providing such mcetxngs, in the Employer's judgment, in no way interfere with any
aspect of the instructional program. Any out-of-pocket expenses to the Employer resulting
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: 4
from said meetings will be paid for by the Association. Prior approval from 'the building
administrator is required.

- 2. To use school equipment, providing such usage in no way interferes with any aspect of the

instructional program. All costs, such as materials, operator's time, etc., resulting from such
usage will be paid for by the Association: ~ *

3. To distribute Association material through the building mailboxes after obtaining approval
from the building administrator for distribution.. A copy of said material will be furmshed
beforehand to the bmldmg administrator.

4. To be furnished upon reasonable request the annual ﬁnanczal report and adopted budget and
all other such regular and routinely prepared public information; and other relative material
required by law which may assist the Association in collective bargammg and in processmg
grievances.

5. To cause the agenda for regular Board meatmgs to be delivered to the school mail-box of the
local Association president.

ARTICLE 4
SENIORITY

3
¥

. Semonty 18 defined as an Employ&es length of contmtzous service with the Employer since the

empleyee 5 last ciate of }nre An emplayee ] date of hlre shall be the ﬁrst scheduled day of work
for the empioyee If two emp}oyees have the same date of hire, the employee whose date of
executmn of the contract is earliest shall be most semor In the event 'of a further tie, the
empioyefz s order shall be determined by lot. R ' R o

As long as an employee is employed by the employer, his/her seniority continues to accumulate.
Whi}é ‘on Employer-approved leave of absence, seniority will continue to accumulate up to a
maximum of one (1) year for period of continuous leave. In the event an Employee is injured
on- the-;ob and qualifies for lowa Worker's Compensation: benefits, samority will contmue to
accrue and employee status will be maintained as follows:

1. If the Employee has less than three (3) years of semomy at the nme of the injury, smd

‘senionty earned will be divided by two (2), and this will be the amount of time se:monty can
continue 10 accrue,

2. If the Employee has three (3) years but 1ess than fifteen (15) years of semomy at the time of
the injury, seniority can continue to accrue up to three (3) years. :

3. If the Employee has fifteen (15) or more years of seniority at the time of the mjury, semonty

_can continue to accrue for up to four (4) years. '

4. For pay purposes, the Employee will be maintained on the same sala.ry and/or suppiemental
pay step as on at the time of the injury, and will be placed one (1) step hlghcr provided they
have complied with Article 19, B - Credit for Experience.

5. At the time the Employees are xeieased to return to work, a time period wxﬂ be estabhshed on
an individual basis with the intent to be fair to all parties involved.

An Employee shall lose his/her seniority and the employment relationship shall be broken and

terminated as follows:

1. An accepted Employee resignation;

2. Emplcyee is terminated or the individual teaching contract is not renewed

3. Engaging in other work while on leave of absence or giving false reason for obtaining leave of
absence;
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4. Failure to report for work at the end of leave of absence;
5. Employee retires. B
A seniority list of regular full-time certificated employees shall be posted in all District school

 buildings by November 1 of each school year showing name and last date of hire. The local

Association presxdent will be nonﬁed of any changes in the semonty list w1thm a reasonable
period of tx,mc

ARTICLE §
GRIEVANCE AND ‘ARBITRATION PROCEDURE

. Deﬁmtmns < .
- 1. Grievant - a gnevant 1S an emp}oyee who files a grievance.

2. Grigvance - a grievance is a claim by a grievant that a provlsmn of the Agreement has been
' violated, mxsapphed or mxsmterpreted ' : .

3. Days - The term "Days” when used in this Article shall, except where otherwise indicated,
mean working days of the week throughout the year (twelve (12) months) excluding
weekends, holidays and school vacation days. Summer months shall not be considered
vacation days. If a grievance is filed at such time that it cannot be processed:through all levels
in the gﬂevancé‘procedure ‘by the end of the school year, the time limits expressed may be
reduced by mutual agreement so that the grievance procedure will be completed prior to the
end of the school year or within a reasonable number of working days thereafter.

Procedure

The parties agree that an orderly and expeditious resolution of gnevances is desirable. All

- matters of dxspute that may arise between the Employer and an Employee or, Employees

regardmg the application, interpretation, or violation of the expressed provisions of this

- Agreement shall be adjusted in accordance with the following procedure:

STEP 1 - Any Employee having a grievance shall attempt to adjust the matter with his/her

immediate supervisor or principal, or their designated representative, -five (5) work days from its

occurrence. -

STEP 2 - A grievance whxch is not settled at Step 1 shall be placed in writing thhm five (5)

work days and signed by the Employee and presented to the immediate supervisor or principal

for his/her decision in writing, which shall be given within seven (7) work days.

STEP 3 - If the grievance is not settled satisfactorily 'at Step 2, it shall be appealed to the

Superintendent or his’her designated representative within five (5) work days. The

Superintendent or his/her designated representative agrees to meet with the Clarke Community

Education Association representative within ten (10) work days from receiving date of appeal.

The principal, immediate supervisor and aggrieved Employee may attend, 'if requested by either

party. The Superintendent or his/her designated representative shall give-a written answer at

such meeting or within fifteen (15) work days after th'e*Step 3 meeting.

STEP 4 :

a. In the event the grievance is not disposed of at Step 3, the Association may submit such matter
to arbitration by giving written nonce to the Employer within ten (10) work days from the

final answer at Step 3. :
b. After the Association has notified the Employer of the referral to arbxtratxon the pames will
| meet within ten (10) work days after the receipt of the notice of referral to arbitration to select

an arbltrator or to request in writing the Federal Mediation and Conciliation Service or lowa
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Public Employment Relations Board to fumish a suggested list of names of seven (7)
arbitrators from which list the parties shall elect one (1) arbitrator.

. Within five (5) work days after receipt of said panel of arbitrators, the pames will meet to

select the sole arbxtrator at one setting. Such selection shall be by agreement, if possible;
otherwise, by the _par_tles alternately eliminating names from the list. The arbitrator whose
name remains on said list shall be accepted by both parties as the sole arbitrator.

The fees and expenses of the arbitrator will be paid equally by the parties. Released time and
compensated time are not applicable to the grievance and arbitration procedure, beginning at
Step 2 and théreafter. Each party shall pay for its own cost of preparation and presentation for
arbitration. No stenographic transcript of the arbitration hearing shall be made unless
requested by a party. The cost of stenographic reporting of the hearing shall be bome by the
party requesting the same, except that the other party may request a copy of such transcript, in
which case the parties shall equally divide the cost of stenographic-reporting and of the said
transcripts. The arbitrator shall have no power-to.change, alter, detract from or add to the

.provisions of this Agreement. Said grievance arbitrator shall have no authority over the salary

schedule covered by this Agreement. The arbitrator's decision in matters over which he/she
has jurisdiction will be final and binding on the parties. - The arbitrator will submit his/her
written decision to the parties within the thirty (30) calendar. day. period immediately
following the day of the arbitration hearing or the date the arbitrator recelved post-hearing
briefs, if said briefs are submitted.

C. Miscellaneous

1.

Section 18 of the Act is recognized by the parties. The expressed provisions of this
Agreement pertaining to the grievance procedure and arbitration are to serve as a clarification
and agreement between the parties on these two (2) negotiable items (grievance procedure and
arbitration). All grievance and arbitration meetings under this Article are to be held in private
and are not open to the public. :

An aggrieved employee may elect not to have an Assocxatmn representative present at the
grievance meetmg(s).

. All grievances shall be taken up promptly and awards and settlements thereof shall in no case
be retroactive beyond the date of the specific occurrence in the timely filed grievance that was
~ presented in written form as provided in Step 2 of the grievance procedure. If a grievance is

not presented within the time limits, it shall be considered settled on the basis of the
Employers last answer. -

Time limits at any Step for each separate grievance may be extended by mutual agreement of
the parties involved. Such agreement must be in writing and dated.

. It is expressly agreed and understood that no employee or the Association shall have the right

to compel the arbitration of a grievance without written consent of the other.

. Grievances filed with the Employer shall be a part of the Employees' personal information in

their personnel files.

ARTICLE 6
EVALUATION PROCEDURE

A Observanons, Pugpose & Definitions

The Employer recognizes the nnportancé and value of evaluatmg an employee. An employee
shall be observed (both informally and formally) by the Employer for the purpose Qf*‘e\_raluatxon
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‘toward the improvement of prefessional pe:rformance as a means c;f assuring the most sompetem

educational techniques.
For the purpose of this article, the foilowxng terms will have ihes& definitions:
Informal Observations include any and all things that reﬂect overall pmfessmnahsm of
the employee. They may include, but are not hmxted to, unannounced classroom observations or

~walkthroughs, professional behaviors in a vanety of school settings and mvelvement in school

activities or functions.
Formal Observations are pre arranged observations by a licensed evaluator of an

employee for a period of instructional time, which should include a planned lesson where any of
the 8 lowa Teaching Standards may be observed.

Collaboration is the process of the employee working together mth a certified
evaluator in order to develop, refine, finalize, review and assess outcomes of career development
goais of the individual career development plan.

Summative - Evaluation is the evaluation which documents competence and
achievement of the teacher in regard to the 8 lowa Teaching Standards and 42 criteria. It will
include documentation following the formal observation as well as employee cvffercd evidence of
competence in each of the 8 Jowa Teaching Standards and 42 criteria.

Beginning Teacher is a classroom teacher or pre-school teacher serving under an initial

license. ~ : :

The Employer reserves the right to employ, dismiss, retain and promote aﬂ employees.

Notification

At least five:(5) days prior to the year’s evaluation cycie the Empieyﬁr will present and review

verbally the evaluation procedure and instruments to be used. One of the purpose:s of this

orientation is to strive for an uﬂderstandmg of the evaluation system.

Evaluations and Observations

1. Employees new to the district shall be formally evaluated. at least twice during cach of their’
two (2) evaluation years. Employees on extended probation:of one year or employees on
intensive remediation shall be formally evaluated at least twice during their probation or
remediation period.

2. Employees who have successfully completed their first two (2) years of empioyment shall be
formally evaluated at least-once (1) every three vears.

3. Formal observations and conferences for the purpose of evaluation shall not be done the first
three (3) weeks or the last three (3) weeks of the school year. All evaluation conferences will
be held during the employee service year. “

Conference and Copy- » - = =10 s > ,,

1. Information resulting from sa;d formal observations, in addition to othier information obtained
from informal observations and coﬂaboranons, will be utilized in preparation of the
employee's summative evaluation. -

2. A conference will prccede and follow each forma} observation. A personal conference will

~ follow each summative evaluation, which will be reviewed with the employee.

3.-Upon the employee’s request the Employer will give two (2) days advance notice and a copy
of the evaluation to the employee before holding the conference.

4. The employee will sign the summative evaluation. Such signature acknowledges the -
employee's awareness of the evaluation, but such signature will not necessarily mean
agreement with the evaluation.
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C.

- 5. Said summative evaluation will include a section for comments for use by the employee if the

‘employee so desires..” Objections can be’ regxstcred in said cammcnts sectxon, and 1f se bcth
Employer and Employee can sign to indicate awareness. TN RS
6. A copy of said summative evaluation will be provided to the Employee.
. No Employee will be required.to sign a blank or incomplete evaluation form.

-

8. An empluyee who has been evaluated has the right to grieve that said evaluation is inaccurate,

is not based upon the evaluation criteria or is in violation of the procedures in this article
through the grievance procedure as set forth in thzs agreement. : '

Personnel Flfe

1. Each Employee shall have the nght at any time to review the contents of his/her personnel file
of their mmedzate supervisor and make written responses which shall become part of said
file. .

2. The Empioyee is to be notified in writing of any complaints which are piacad in lusfher
personnel file.

ARTICLE 7
T’RANSFER PROCEDURE
Exglanatxon ' :
1. The Employer reserves the nght to ass1gn and!or transfer unit Employee(s) according to the
needs of the School District.

2. A transfer includes: -a chang& from.one building to another; a change from one subject area to
another; and/or a change from one grade level to another. :

3. A voluntary transfer request will be given first cons;damtxon by the Employer in any transfer.

Involuntary Transfer Lo '

Changes in assignment may be made at the initiative of the Employer or be considered by the

Employer upon request of an Employee. All such re-assxgnments shall be made with the full

knowledge of all parties involved. :

1. After a vacancy has oécurred, the Employer will post a notice regarding such in each building.

2. An Employee's request for transfer, if granted, will not become effective until the following
school year unless omerwxss determined. |

Voluntggy : N .

1. Umt Empioyees who wxsh to request transfer are mqmred to first notify. in wntmg their
current building principal of their intent.

‘2. An interview will then be arranged with the principal of the buﬂdmg to whmh the umt

Employee wishes to transfer.
3. The principal of the intended building may accept or reject the request.

 ARTICLE 8
NO STRIKE

The following commitments are in addition to any other rights and remedies provxded by the Act.
Neither the Association, its officers or agents, nor any employee(s) covered by this Agreement will
engage in, encourage, sanction, support or suggest any strikes, slow downs, picketing, boycotting, sit-
ins, mass resignations, mass ‘absenteeism, the willful absence from one's position, work stoppage or
any such related activity as covered by Section 12 of the Act.
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9
Any employee who violates any portion of the contents of this Article is subjact to immediate
discipline which could mciude discharge as the Employer determines.

The Association shall, upon notice from the Employer, 1mmeé;ately direct such employee(s) both
orally and m writing to resume normal operations mnnedxately and make every -other reasonable
effort to end any vzolatxon(s)

ARTICLE 9
PROCEDURE FOR STAF F REDUCTION
A. Coverage All unit personnel
B. The Employer will determine if and when it is necessary to have a reductxon in staff

1. First, the reduction will be attempted to be accomplished by attrition. :

2. If a further reduction is to occur, in determining which employees are to be reduced, the
Employer's decision will be based on the following factors: ~
a. Seniority as defined in Article 4, Paragraph A. *

b. Educational qualifications, including cemﬁcatxon college hours, degrees and areas of
study. _
c. Experience and abilities in teaching in the subject areas needed, as determined by years of
service in that subject area and by formal evaluations.
d. The Emplayez’s needs to maintain school programs '
If the latter three (3) factors (B, C, and D) are substantially comparable in the Employer's
}udgment the employee w;th the greater amount of seniority in the system shall be
retained.
C. Notiﬁcanon
. The Employer shall g:ve ncmcc concerning staff reduction to Emp!oyees pursuant to Chapter
_ 2790ftheCode E L -
D. Recall " ’ - "

1. Any unit employee terminated pursuant to need for cutting of staf‘f positions will be
consxdared for recall for : a period of two (2) years from the end of student school year if a
request for such consideration is made by the concerned member, in writing, to the
Supcnntcndcnt of Schools by April 30.

2. Employees who are recalled and return to work shall be placed on the appropnata step of the
salary 'schedule pursuant to Article 19 provided that employees with more than fifteen (15)
years e:xperxencc with the District shall not be lmuted by the fifteen-year maximum credit
prowszon of paragraph B of Article 19.

3. Semonty will continue to accrue for a period of one (1) year from effective date of the
reductxon in staff.

&

ARTICLE 10
LEAVES OF ABSENCE
A. Advancc Notice
1. An emplayee must complete and sign a request for approval of absence from school duties on
such form as provided by the Employer for all absences except family leave, and when
passxb]c, in cases of personal injury or illness.
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~ This form must.be compieted and reccwad by the Employcr at least ten (10) days pnor to the

date of absence.

. If an employee does expect not to return to the assxgmnent thc emplayee must nntxfy the

immediate supervisor, or designated representative, of such intention by no later than 7.00
AM. on the involved work day unless other prior arrangement agreed upon between
Employer and Employee. Employees are asked to make every attempt to contact their
supervisor or designated representative prior to 7:00 A.M. to insure that a proper substitute
can be hired. '

1If the Employee does not give said timely notice and does not return to work and a substitute

subsequently reports for duty, the substitute will work the full day and the Egnploy}ae will not
receive pay of any type for said day(s).

B. Health Leave

L

W

The Empiayer will grant sick leave for personal xIIness or injury in the followmg amounts:
The 1st year of employment--10 work days '

The 2nd year of employment--11 work days

The 3rd year of employment--12 work days

The 4th year of employment--13 work days

‘The 5th year of employment—-M work days

. The 6th year of empiaymem--} 5 work days and subsequent years of employm&nt

mo 0o

. The above amounts shall only apply to consecutive years of emplayment in the Clarke

Commumty School District and unused pornons shall be cumaianve up to a total of one
hundred (100) work days.

Leave of this type will be pro-rated for employees not completing a full year of employment.
Health leave is to include any medical, dental or eye appomtments which the employee would
be unable to make on a Saturday, as many doctors make appomtments on weekdays only.

. Health leave cannot be used where deferment of treatment or medical service would be

possible at a time other than during the school year.

. The minimum mnaum of sick leave x:equest that can be granted is one-half (172) work day.
. In crder to quahfy for payment, the Employer has the nghi to require evidence to substantiate

the absence.

. It shall be the employee's responsibility to notlfy the Employer at the earhest reasonable time

possible so as to allow adequate time to secure a substitute.

C. Famﬂ}g Le:av

1.

“The Employer will allow each employee to use two (2) days leave per year, accumulative to
five (5), for medical t;eaﬁnentfﬂlness in his/her family. Famuy is defined as to include
spouse, children, parents, spouse’s parents, grandparents, spouse’s grandparents, sisters,
brothers, sisters-in-law, brothers-in-law, grandchildren, sons-in-law, and daughiers-in—law.

Employees' accumulated days will be used after the two yearly allotted days are used.

. In an emergency situation and after all available family and personal leave has been

exhausted, an employee may exchange two (2) health leave days per year, accumulative to

- three (3) for an equal number of EMERGENCY fazmly leave days. EMERGENCY family

leave is to be used for unexpected illness/injury of a famﬂy member. Emergcncy family
members include spouse, father, mother, children and legal dependents. The provisions of
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this paragraph will be evaluated annually.- In order to.assist in the evaluation, the reason for

. the exchange will be listed on the Leave of Absence Request Form.

. If under special circumstances the above definitions of family or emergency family does not

apply, a written request may be made to the buzidmg principal requcstmg a person, other than

 listed, be included. .The building principal and supenntendent will detarxmne whether to

approve or deny the request

Family and Medical Leave
Employees of the I);stnct are entitled to unpaxd famxly and medical leave to the ‘same extent and

subject to the same terms and conditions as set forth in t}xe 'Family and Medical Leave Act of
1993. (This mclusmn shall in no way reduce or adversely impact any other provasaons of the
leave peiscy ).

Bereavement Leaim

L.

7.

Each employee will be granted up to four (4) days leave per occurrence for a cieath gf his/her
spouse, child, parent or spouse's parent.

. Bach employee will be granted up to two (2) days leave per occurrence for a death of a family

member, as defined in Section C--Family Leave paragraph one (1) above but exciudmg those
described in Section E-—Bereavement Leave paragraph one (1) above.

. An employee may exchange one '6)) accumulated famﬂy leave day for a bereavement day, to

be used for persons not defined under Section C-family leave paragraph one (1) above. This
day may be used either in two (2) half- day increments or one (i) full day per year.

. In all cases of bereavement leave the employee, to be granted leave, must make arrangements

for and/or attend the funeral or memorial service.

Questions concerning the validity of the reason for absence will be resolved by the Employer
In the event-of the death of an employee of, or student in, the Clarke Community School
District, the Employer may decide to grant to an employee(s) time off to attend the funeral.
Bereavement Ieaves undcr this sectxon are non-accumulative.

Personal

1.

All emp!nyees shall be al!owed a maximum of two (2) days in any one (1) employee service
year, without loss of salary, for personal leave.

Personal leave shall be used for such things as:

a. illness within the immediate famxly (not covered by presant F amﬁy Leave Elausc)

b. court subpoena;

c. emergencies; and

d. for handling of personal business.

. Personal leave may be taken, if substitutes are available, after gwmg twenty—four (24) hours

notice to the principal of the building,

. Emergency personal leave (less than twenty~four (24) hours not;ce) for any real emergency or

the funeral of someone other than a close relahvc is to be granted only with the approval of
the building administrator.

. \“Persona} feave may not be taken 1mmachately preceding or foiiowmg any scheduled break in

the calendar, nor on an In—Semce Day, and not the first ﬁve (5) or last ten (10) student school
days except with the approval of the supenntendent or hzs/her designee. In order for the
exception to be considered the reason for the personal leave will be required in writing.

. No personal leave for less than one-half (1/2) day will be granted.

Personal leave is not cumulative from one contract year to the next.
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8. Any personal days remaining unused at the end of the contract year will be purchase:i from the
Employee at the rate of pay for snbsntute teachers. -
Professional Leave :
1. Attendance at educational meetings (clinic, other school visitations, workshops etc. ) is
permztted with full pay if such absence is approved by the Employer. _ :
a. Full pay includes regular salary, personal car mileage rexmbursement regxstranon expense,
meals, and lodging upon presentation of receipt(s). o
b. A written request on a form provided by the Employer for said leave must be submitted to
the Employer at least ten (10) work days prior to day of the aﬂuczpated absence.
2. The Employer will grant up to four (4) days leave with regular pay for the pmpose of
attending meetings of state, regional affiliated associations of the Association each year
a. Three (3) additional days, with pay, maybe granted at the sole discretion of the Employer
b. No more than three (3) emp}oyees can be absent on Association Lcave at any one time,
¢. No one (1) empioyce may be gone more than two {2} consecutive days on Association
business.
d. Leave for less than one-half (1/2) day will not be granted.
¢. Personal car mﬁeagc regxstrancn expense, meals, and lodging in conjuncticm with
Association leave will not be paxd for by the Employer.
Jury Duty

1. An employee requtred to serve as a juror ‘shall receive his/her regular wage.
2. In order to receive payment for such duty, the employee must: submit certification of service

‘and assign all fees, except m;leage and parking re;mbm‘sement recelved for any such duty to
the Employer \
3. When released from jury during work.mg honrs in the A M the ampleyee will report to work
“and work the P.M. schedule. .
Unpaid Leave _
1. In the event that an employee requests a leave of absence from work without | pay, sald request
should be made in writing, stating the reason(s) and sent to the Supenntendent ’

2. The Supenniendent will consider each such request on its individual merits before rendenng
his/her decision.

Leave Policy For Judicial Proceedings

1. An employee will be granted leave with pay to attend judicial proceedings under the
conditions set forth hereafter.

2. "Judicial Proceedings" is defined to include the following:

a. Civil Ixtlgatmn under any provision of the Code of lowa agamst the Clarke Community
School District and/or any director or employee thereof ansmg out of the employee's
employment with the district.

b. Civil }mgatmn instituted by or on behalf of Clarke Community School District.

¢. Litigation arising out of or relating to Sec. 504 of the Rehabilitation Act of 1973 (29 US.C.
Sec. 794) the Education for Handicapped Children Act of 1975 (20 U.S.C. Sec. 140 et
seq.). or any other stamte or reguiatmn regulating the education of hand;capped or
developmentally disabled students when Clarke Community School District and/or any
director or employee is a party to the litigation, or when Clarke Community Schooi District
is interested in or potentially affected by the outcome of the litigation.
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d. Proceedings before the lowa State Department of Education, the Professxonal Teaching
Practices Commission, or the State Board of Educational Examiners when Clarke
Community School District is either a party thereto or mterested in or potentially affected
by the outcome thereof. :

¢. Any criminal proceeding in which the Clarkc Commumty School District -and/or any
dxrector or employee thereof is a witness or party, provided, however, that the employee's
involvement in the criminal preceedmg shall have arisen while the empioyee was acting in
the course and scope of his or her’ emp}ayment Juchcxai ieavc will not apply to traffic
offenscs

f. Litigation arising under the Constitution of the United States, the Constitution of the State

of lowa, Title 42, United States Code, or Chapter 601A, 1981 Code of lowa, when Clarke

Commumty School District is either a party thereto or interested in or patennally affected

by the outcome thereof.

Any other civil imganon when Clarke Commmuty School District is a party thereto.

Other civil httganon when Clarke Community School sttnct is interested in or potentially

affected by the outcome thereof.

i. Appeals of any of the abave listed proceedmg

j; Pre-trial proceedmgs in cennecnon with the above, mcludmg but not limited to pre-hearing
or pre- -trial conferences, heanngs on motmns or snmlar matters, and attendance at or gzvmg
of deposmons

7w

. Leave granted pursuant to this policy shall be granted in one-half day increments a.nd in the

least amount reasonably necessary to accommodate the needs of the employee.

. Leave granted pursuant to this policy shall be granted only upon request of the emplcyee in

writing, setting forth the precise nature of the judicial proceeémgs to be attended and the date
or dates of the requested leave. The written request shall be submitted at least seven days in
advance of the date for which leave is requested or shall contain a statement of the reasons
necessitating a shorter notice. All requests shall be sabmxttad to the Supenmendem or his/her
designated substitute. The seven-day requirement shall be waived when a judicial proceeding
is scheduled less than seven days in advance. .

. For purposes of this policy, litigation includes adxmmst:ratwe agency proceedmgs
. This policy shall apply to all employees of the Clarke Community School District. Any

modifications of this pehcy effected through collective bargaining pursuant to the Public
Employment Relations Act (Chapter 20, 1981 Code of Iowa) shall apply only to those
employees who are members of the certificated bargaining unit or units which are parties to
the collective bargaining proceedings.

. This policy shall not apply to any litigation or proceeding in which the employee is a party or

witness for a party against the district.

ARTICLE 11
DUES DEDUCTION

Authorization
1. Any employee who is a member of the Association may sign and deliver to the Business

Manager's office a written agreement authorizing payroll deduction for Association dues.

2, The Association will inform its members of the dues deduction systemn and provide the

necessary authorization cards for said deduction.
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3. Deduction Qf dues shall be limited to dues for the one (l) contract year,
4, Saxd aumanzauon ‘card must be in the hands of the Busmess Managcr by September 10 of the

apphcab}e contract year or it will not ‘be honored.
Regular Deduction

- L. After receiving the deduction authonzatm the Busmess Manager shall deduct one-exghth

(1/8) of the total dues from the regular salary check of the employee(s) each month for eight
(8) months begmmng in October and ending in May of aach contract year.
2. It is the intent of the Emplcyer to transmit to the Association Treasurer the total menthly dues
deduction within ten (10) school :vgiays following the regular pay date pf the involved months.
Duration | |
A new deducnon authorization card will be requzred for each participant. Emplnyee eac:h contract
year. , _

. Termination

A member may terminate the autharmatmn to deduct dues at any time by giving a thirty (30) day
written notice to the Business ‘Manager.

The Association and any individual member agrees to indemnify and hold harmless the Board of
Education, each mdmdua} Board Member, and all School {}Jsmct Admmistramrs agamst any
and all claims, costs, law smts or other forms of 11abxhty and all court costs arising out of the
application of the provisions in agreement between the parties for dues deduction.

ARTICLE 12
SAFETY
The Employer is committed to meeting the current standards in employee safety and health in
keeping with the requirements of the current Occupanona} Safcty and Health Act
Objectives : :
1. Tt is the objective of the Emp}oyer to assure, so far as possible, that every cmpleyee has a safe
and healthful place in which to work. X
2. Ttis also the intent of the Employer to help each employee recognize hxs/her responszbzimes to
safe employment and to require that each emp}oyée adheres to those responsibilities.
Safety Commattee S B
1. The Safety Advisory Committee, consisting of one unit employee from each building plus an
equal number of Employer representatives, will be established.
2. The Employer will periodically schedule meetings to receive suggestions and
recommendations for consideration in keeping with the objectives stated above in paragraph.

ARTICLE 13
EMPLOYEE SERVICE YEAR

The Employee contract year shall consist of one hundred ninety-one (191) days, including one
hundred eighty-six (186) teaching and/or in-service days, and five (5) holidays. Any required
days beyond the stated one hundred ninety-one (191) days will be paid based on each mdmduals
per diem rate.

The Employer recognizés the following five (5) holidays during the service year: Labcr Day,
Thanksgiving Day, Christmas Day, New Year's Day, and a day to be selec.ted by the Emplcyer
Extended contracts, extra-curricular and/or co-curricular activities for which an Employee
receives compensation shall be on an individually assigned basis by the Employer and shall be
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:\ 'Length of Work Week

15’
between the Employee performing the service and the Employer. Such services shall be subject
to annual review and evaluation by the Employer.

. All teachers without a full time contract will be required to attend all inservice days at the start

and conclusxon of the school year with no additional pay. Inservice attendance within the school

'Ayear wﬂd be Teft to the principal’s discretion. The part time teacher is to ask the principal in a

nmely manner about at{endmg each inservice. If reqmred to attend, the teacher will be paid the
Phase Il rate during the inservice time. -

A school calendar advisory committee which will include unit employees, shall be established as
a means by which recommendations will be made to the Superintendent, regarding the
organization of the District's calendar.

ARTICLE 14
HOURS

The work week shall mclude the days of Mcmday through Frxday

. Length of Work Day

1. The Employer shall determine and establish the arrival and departure time for each workday
‘ (mcludmg both teaching and non-teaching contract days for each employee). ‘

2. An e:mployee is exp&cted to be on duty each workday one-half hour before and one-half hour
after ‘the daily schedule for opening and closing school unless atherwzse excused by the
Employer. o

3. The normal work day shall consist of no more than eight (8) consecutive hours of duty. The

‘ Employer may decide to anthorize a less than stated normal work day in c:mergency sltuatmns
(such as inclement weather, fire, plant-equipment failure, epidemic, etc.)

4. On Fridays and the last work day preceding a holiday period for which school is dismissed,
the employee must remain on duty until the buildings have been vacated of students and all
employee responsibilities have been met.

5. An employee may leave the building during histher preparation period upon receipt of
permission from his/her immediate supervisor. The reason for the request must be stated.

6. It is noted that professional meetings' and programs (in-service, staff, parent-teacher
conferences, subject area meetings, school evaluation meetings, open houses, ¢Icméhtary
programs--when the teacher’s assigned students are participating) as might be called by school
authorities for coordinating the work of employees in the school prbgz'ams supervision of
elementary school programs, and meetings extending after the normal work .day for a
reasonable length of time (normally no more than one hour) must he taken into consideration.
a. Advance notice of at least two (2) days should be given whenever posszble ‘

b. Staff meetings will not exceed one (1) hour unless agreed upon between the Employer and
employee. |

c. If parent-teacher conferences are scheduled at night, compensatory time for the

~ employee(s) involved will be provided.

7. When an employee is requested to remain after the normal work day or to return to school for
school-related activities after the regular work day for reasons other than those defined in
paragraph 6 above, if the employee agrees to do so, the employee shall be compensated as
indicated in Article 20, Supplemental Pay Schedule.
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ARTICLE 158
INSURANCE
In addition to the salary provided i in Article 19, the District shall provxde all full-time emp!oyees
of the District the sum of $600 per month for 2005-06 which may be used to purchase insurance
provided in this article or may be recezved as salary. It is the mtantmn of the parncs that the
payments provided in this Article quahfy as a "cafeteria plan" under Sectmn 125 of the Internal
Revenue Code. . - :

’I‘he ‘cafeteria plan ' will mciude options for a dependent care deducnon and un:rexmbursed
medical expense deduction. '

Employees who work at least half-time but less than full-time shall receive a prorated share of
the amount in paragraph A of this Article.

The District shall make available to emponees group health insurance, long term dzsabxhty

~ insurance and life insurance equivalent to that available during the 1989-90 school year. In

advance of the contract payments due under this Article, empicyees sha}I elect the insurance
coverage to be received. .
Every eligible employee. must pamcxpate m the long term disabxhty and lee msumnce ‘benefits

. provided under this Article. Every ehgibie emp}nyee must. participate in the medical benefit
- -unless a waiver is penmtted due to coverage under a spouse’s employer’s group plan and the

district plan provided under this Article is not adversely affected.
In negotiating the amount available, the parties are attempting to approximate the cost of single
health insurance, disability and life insurance plus $25, a}though the parties recognize that the
amount may from time to time be different than this genera] goal.

ARTICLE 16
HEALTH
At the time of mxtlai empioment with the district each employee covered by this agreement shall
submit a written report from a licensed physu:xan that the employee is fit to perform the tasks
a531gned The report shall include the résults of an exammaﬁan for tuberculosis. The employee

" shall pay the cost of this examination.

“Such rcports will then be requm:d at three (3) year intervals. -

1. The Employer will pay up to $40.00 toward the cost of the physical, not reimbursed by the
employee's gmu;z insurance pohcy, upon presentanon of statement of costs.

2. All such medical records will be mamtamed by staff as per Department of Education and State
Statute so require. - L

At times other than those set out above, the district may require an employee to be exami’ned bya

physician of its choice for fitness to perform the tasks assigned. If the district requires an

examination, it shall pay the cost of the exam.

Physical exams will be due on/before dates set as pre-school workshops

Employees not meeting physical exam deadline will not receive reimbursement.

ERE ‘ -ARTICLE 17

GENERAL o
Reference is made to Article 19, Salary Schedule and Article 20, Supplemental Pay Schedule
which are a part of this Agreement.
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rvice: is ;staff development provided or made possible by the Employer, which includes
vork \op(s} pnor to the start of school and: other in-service throughout the year. An in-service
_ 'commxﬁee with employee mpresentatmn will .be established for the purpose of making

reccmmcndanons and suggestwns to the Employer on structure, subject and content of the
sttmct‘s in-service training program.

 ARTICLE 18
PHASELILII

SCHED{}LE BASED ON PHASEI & I1.

The base salary schedule of $23,235 based on the assumption that the District shall receive at least
$172,135 of Phase I and Phase II money. In the event that the District receives less Phase [ and/or
Phase ]I money, the base salary shall be reduced. The structure of the salary schedule will remain
otherwise unchanged. In the event the base salary is to be reduced, each reduction in Phase I or 11
funds shall reduce the base salary by the equivalent percentage of $1,260 up to a maximum reduction
of $1,260. : -

The parties recognize that the reduction in base salary in the amount of $1,260 does not account for
all Phase 1and Phase II funds which are used to support the saiary schedule. In the event that all
Phase I and Phase II money is ei:mmated the parties agree that the impact of such an event on the
salary schedula may be a subject for negotiation during the next contract negotlatwn panod

PHASE III WORK - :

Pre-approved hours of work for projects funded under Phase I1I shall be paxd at an hourly rate of
$19.00 for the year 2005-06. .
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25,460
26,224
26,988

27,751
" 28,515

29,279

30,043
30,807

31,570
32,334

33,098
33,862
34,626

ARTICLE 19
“Salary Schedule -

" CLARKE COMMUNITY SCHOOL DISTRICT

2005-06 SALARY STRUCTURE “
BA+1S BA+27  MA MA+15
26,224 26988 27,751 28,515
26,988 27,751 28,515 29,279
27,751 28,515 29,279 30,043
28515 29,279 30,043 30,807
29,279 30,043 30,807 31,570
30,043 30,807 31,570 32,334
..30,807 . 31,570 32,334 - 33,098
31,570 .32,334 - 33,098 33,862
32,334 33,098 33,862 34,626
© 33,008 33,862 34,626 35,389
33,862 34,626 35,389 36,153
34626 35,389 36,153 36,917
35,3897 - 36,153 36,917 37,681
36,153 36,917 37,681 38,445
36,917 37,681 38,445 39,208
37,681 38,445 39,208 39,972
39,208 39,972 40,736
19,972 40,736 41,500 |
41,500 42,264
42,264 43,027
42,900 . 43,664
43,537 44,300
44173 44937
44,810 45,573
45,446 46,210
46,083 46,846
46,719 47,483
47,356 48,119
47,992 48,756
48,629 49,392
49,265 50,029
49,902 50,665
50,538 51,302
51,175 51,938
51,811 52,575
52,448 53,211
53,084 53,848

- MA and MA+1S5 are capped at 37
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- PLACEMENT

Each cmpioyee will be placed on his/her proper step of the salary schedule as of the effective
date of this Agreement, except as per other conditions contained within the Agreement

CREDIT FOR EXPERIENCE

Credit not to exceed the fifteenth (15th) step of any salary level on the empioyee salary schedule
will be given for documented teachmg experience in a duly accredxted school upon initial.
empioymem. An empioyee hired at the begmnmg of the year or at m}d»year must complete 94
teaching or inservice days in order to qualify for a vertical increment.

ADVANCEMENT

Empioyees cm the regular 5aiary schedu}e may be granted no mcrt: £han one (1) vertical step on
the scheduk: fm e_ach year of service untxl the maximum for the.ir educational claﬁsxﬁcatzon is
reached . '
EDUCATIONAL LANES .

Nonﬁcatxan of mt@ntxon to advance across the scheduie shall be made in writing on the
“Nonﬁcatmn to Adv'_: Ac Across the Salary Schedule” form to the Supenniendent prior to March
1. An ofﬁcxa} transenpt of cred:ts shall be present&d as evidence that the necessary hours have
been earned. Said transcnpts, or reasonable substantiatory evxdence are to be filed prior to the
start of school or not later than September 15. An official copy of the transcript must be filed by

- October 15.-Otherwise, contracts are not to be re-written after September 15, unless both parties

agree to the change, or the empiayee has failed to file the transcript by (}c:tober 15

'PAY PERIODS

Each employee wxﬂ be gmd in tweive (12) cquai mstanmeﬂts not later than the first of each

month. Emp}ayees will receive their checks at thelr regular huﬁeimg and a regular school day
unless othexwxse requested by the employee

When a pay date falls on or during a school hoi;day, vacation or weefkand employees will receive
their pay checks on the last previous workday, with the exception of the January pay check which
will be available on the first workday in January.

Summer chesks other t;han for summer schoal employees will”’ be mailed to the address
dasxgnated hy the emp ayee :

Newly hu'ed taachers, teachsrs remrmng from leaves of absence and teachers mcalled will be
allowed the opportunity to receive first pay on October 1 or; on September 15, receive one-half
(1/2) of the first month's pay and second half of the first month's pay on October 1, provided the
employee has performed work on a sufficient number of days to earn the amount paid.

Any teacher terminating employment with the Employer, or ieﬁring from the school system, may
have the option of receiving final payment for the scheol year on June 1. An employee seeking
such payment shall notify the Business Manager in writing by May 1.

- MISCELLANEOQUS

1. Fifteen (15) semester hours of Employer-approved credit above the Bachelor Degree must be
earned for advancement across the schedule to the BA+15 column. Twelve (12) semester
hours of the Employer-approved credit must be eamed above the BA+15 column for
advancement across the schedule to the BA+27 column. Hours for advancement from BA+15
to BA+27 and BA+27 to MA must be earned within the last ten (10) years. To qualify for a
Masters Degree Lane an employee's Masters Degree must be in his or her present subject area
of teaching. Employees desiring to receive credit for a Masters Degree outside of their present



‘ _sub}ect area of teachmg must receive employer appmval for such degree. Fiﬁean h*’, 5""of
‘ empiayer approved crecixt must be eamed for advancement to the MA + 15 Lane e

for I

Cantmumg Educanon Umts are not acceptable n heu of semester hours.

‘ | Quarter hours must be converted to semester hours befere they | bccome applicable.

2. Pay for extended contracts shall be datcrmmed by dmdmg the mdmduai’s base ;:Zay (c:urrent
teaching salary) by io1 and muitxplymg the result by the number of days of thé xtended
contract. ) :

. A Lxcens&d Practlcal Nurse wﬁi be pmd scventy—-ﬁve percent (75%) and a R”

at the rate of 24 (twcnty—fenr) cants per mﬁe

In the event that a school vehicle'is available and employees choogé

eight dollars ($8.00) per hour, divided equaiiy
5. New employees hxred ‘with four (4) or less years of expenence shaﬂ recew

six (6) days shall be for-only the first two (2) years at Clarka. The actm_n
days each year will be determined by the superintendent or his/her designee.
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ARTICLE 20 |
SUPPLEMENTAL PAY SCHEDULE
o 2005-06 '

COACHING
. Athletic Director .....ccccoovnene veveeeeeeisiteaeeesseensehessarassaberaaab s s bt e benrs e ae st aneas 16%
2. Football, Basketball, Wrestling, Baseball, Softball, Volleyball -

8. HEAG oottt e s e a e e aa s s s ae b b snsaers 13%

B. ASSISEARE ..t iveiereriaeraesacnsscesasedeensensesesiaseessssesana e assensseobaases fessranbs bansseaesanre 10%

¢. 9th Grade -(B_asketbail & Volleyball only).....covvvivvncrincrincncneccnsecenns 1%

d. Junior High (Tth & 8th) *** ..o, e e rreeans 7%
3. Track, Golf, Tenms Cross Country

B, HEAA o oottt te e a st s s et e sen et n s gt anesren 11%

b, ASSISEANE coovoviinciiivi et corserastusaarusasbustssesssabiobasniss 6.5%

c. Junior High (7th & 8th)*** .....covvrirrriccnreinnes v crrrerrane ververeneerne 9.5%
OTHER
1. Senior High Band ... 1 3%
2. Combined Jr/Sr High Vocal MUSIC .ciiiiiienr e s eseesrtessessrestsessavasennes 10%
3.  Annual, Speech; Debate, High School Cheerleaders, Juruor ngh Band............ 6%
4 Drama, Student Counc;i*”‘ Newspaper** Lead Te:acher.....,,...,.‘..., ................... 5%
5. Outdoor Classroom, Young Farmers, Drill T€am........oovecoeucrroeirerrnenne. [ 3%
6. Club Sponsors, PK-6 K 1D S Team, Elementary Newspaper, Elementary Vocal,

Elementary Band, R T $200.00
7. Department Heads ................ e s cvrrrssbsasisbs b et b bR $200.00
8. - ‘Summer Driver BAUCAHON ......oiimeevireeeveieceecssesiesieessasiossessscainssassesoes $19.00/hr

(Based on 6 driving hours per student plus 30 classroom hours All additional hours reqmra
prior principal approval.)
9. Clarke Alternative PIOZIAM. .cc..ccvriciniiiienicrinterasrrsevsessnsessevssseessesnssrenss $17.00/hr

#
10, Musical - VOCAL ..ot s sae s sn e sas s srvass s v sas v neves ames 3%
11, Musical - Band ...t et 1.5%
12. Extra Duty Pay (activity up t0 S hours}...cccoocceiricmiccvrsiernr e snevevesnnns $20.00
< - (activity longer than 5 hours) ......ceererecinnevinnnscs e, $40.00

(summer concessions excluded from this agreement)

To determine the individual's supplemental pay, multiply the percentage shown times the appropriate
step* in the BA column of . Article 19, Salary Schedule.

*  Number of years experience in that supplemental pay position.

** When classroom time is allotted, pay will be one-half of proper step.

*** When the Board appoints a Junior High program ceordmator the pay will be 1/2% higher than
the Junior High coach.

" PLACEMENT GUIDELINES FOR SUPPLEMENTAL PAY SCHEDULE . -

1. All individuals new to Clarke Community School System will be placed on the appropriate step
(not to exceed the 13th step) commensurate to said individual's experience as determined,
documented and recommended by the administration and approved by the Board.

2. Of the present mcmbers all the years expem:nce to the same activity, in this school system will
be granted. * ° L

3. When moving from one assistant position to the head position of an activity, the individual will
be placed on Step 1 of the head position unless he/she has had previous experience as head in the
same activity in this or another school system, not to exceed the limitations in item 1.
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4, When an individual moves from head to asmstant in an acthty, all years of experience in our

N

1
2 school system will be granted.
3 5. Any of the existing staff members taking a dxfferent activity assignment in which he/she has had
4 no previous experience in this school system will be placed on Step 1. »
5 6. An individual moving from Junior High to Senior High School or vice versa on the assistant
6 level will be granted all years of experience in that activity. :
7 7. In switching positions in the same activity in which there are separate boys. and girls actxvxtles
8 the individual wﬂl be granted all years of experience which he/she has obtained i in thxs school
9 system. :
10 8. No part of these guidelines will be construed as retroactive applying to previous decisions under
1 the subject of this topic. ’
12 ARTICLE 21
13 DURATION AND SIGNATURE CLAUSE
14  A. Savings Clause :
15 If any provxsmns of this Agreement are subsequcntly declared by the proper legislative or judicial
16 authority to be unlawful, unenforceable, or not in accordance with “applicable statutes or
17 ~ordinances, all other provisions of this Agreement shall remain in full ferce and effect for the
18 duration of thls Agreement.
19 B. Finality's Effect of Agreement : N
20 This Agreement supersedes and cancels all previous agreements and prachces between the
21 Employer and the Association of any employee(s), and constitutes the complete and final
22 agreement between the parties and concludes the collective bargaining for its term.
23 C. Duration
24 This Agreement constitutes the entire Agreement between the parties, and conc!udcs collective
%g bargaining for its term.
27 This master Agreement shall be effective for the 2005-06 and 2006-07 school years, which shall
28 commence on August 15, 2005 and end on August 14, 2007. The following articles are eligible to
29 be negotiated for the 2006-07 school year: Article 19,” Salary Schedule; Article 20,
gtl) Supplemental Pay; Article 15; Insurance; and two (2) articles selected by each party.
32 During the life of the Agreement, néither the Employer nor the Association will be required to
33 negotiate on any further matters affecting this Agreemfmt or any other subjects not specifically
34 set forth in this Agreement. J .
w6 signeatis 40" dayof  April a0s.
37
38 EMPLOYER - ASSOCIATION

39  CLARKE COMMUNITY SCHOOL ' CLARKE COMMUNITY EDUCATION ASSOCIATION

N By/%{}fl W /U(C»/Cj&

41 , - RN
42 Doug Steams Board Presxdent Lori Hennchs, Presidefd

43 '
44 By m (.,&)w )
45 Ruth White, Board Secretary

46 N R -
47 KAVICKY\CONTRAC TagreementiMSTR0O507 doe

farvin McCann Negonator |



